DIRECTORATE OF EDUCATION
PLANNING BRANCH, GOVT. OF N.C.T DELHI
1* FLOOR, OLD PATRACHAR VIDYALYA BUILDING
TIMARPUR DELHI - 110054

F.No. DE 18-3 (19)/PLG/2021-22/ 2S 43~ 2599 Dated- 2\ [|o]20Z]
CIRCULAR

Subject: Regarding Pre-Matric and Post-Matric Scholarship schemes far Minority students for Minority students for
the year 2021-22 (Centrally Sponsored Scheme) on National Scholarship Portal (NSP).

All HoSs are already aware that National Scholarship Portal 2.0 was opened for students to apply for Pre-matric
and Post-matric scholarships for Minority students for the year 2021-22. In this regard, the Revenue Deptt. (Nodal
department for Minorities issues) has advertised in the newspapers for publicity.
Till date small number of minority students have online applied in r/o these schemes. Therefore, all HoSs are advised to
ensure proper awareness among students so that eligible minority students may apply online before last date of 15th
November, 2021 (for Pre-matric scholarship) and 30th November, 2021 ( for Post-matric scholarship)

Only online mode of applications will be considered for release of scholarship by the Ministry of Minority
Affairs, Govt. of India. The detailed guidelines regarding eligibility, procedure of registering are attached herewith. Brief
details are given below:

= For getting benefit under schemes, students need to register on the portal. After registration login ID will be
allotted. Login ID will be used for filing the application on the portal and for future references.
* Forschools User ID and password remains same as the last year User ID and password.
* The relevant websites are: (i) www.scholarships.gov.in
(i) www. minorityaffairs.gov.in

Last date for filling the application for students is 15.11,2021 for Pre-matric scholarship scheme and
30.11.2021 for Post-matric scholarship scheme.

All concerned HoSs of Govt./Govt.Aided/Recognized Unaided Pv. Schools/MCD/MCD Aided/MCD
Unaided/NDMC and KVS schools who have not registered their schools on NSP till date are directed to register their
schools on National Scholarship Portal immediately for the benefit of students.

Further, all HoSs are informed that Aadhaar based demographic authentication of institute Nodal Officers
(INOs) has been made mandatory prior to the verification of the applications by them for which the INOs have to
provide their Aadhaar number on NSP portal. Therefore, all HoSs are directed to ensure nominating a Institute Nodal
Officer (NSP) and providing of his/her Aadhaar number on NSP portal within 3 days.

To,

All Head of Schools

(Govt./Govt.Aided/Recognized Unaided Put. Schools/MCD/MCD Aided/MCD Unaided/NDM nd KvS

schools) %
(Ashok Kumar)
Dy. Director (Planning)
F.No. DE 18-3 (19)/PLG/2021-22/25%2 ~. 2599 Dated- 2.\|lo| 202
Copy to:

1. PSto Pr. Secretary (Education), Govt. of NCT of Delhi, Old Secretariat, Delhi-110054.

2. PSto the Director (Education), Govt. of NCT of Delhi, Old Secretariat, Delhi-110054.

3. The PSto Pr. Secretary, Deptt for the welfare of SC/ST/OBC/Minority, B-Block, 2™ floor, Vikas Bhawan, |.P. Estate,
New Delhi-110002.

The Commissioner, North/South/East MCD, Civic Center, Shayama Parsad Mukhe riee Road, New Delhi.

The Director, NDMC, Palika Kenda r, Parliament Street, New Delhi- 110001.

The Director, Kendriya Vidyalaya Sangthan, 18, Institutional Area, Shaheed Jeet Singh Marg, New Delhi-110016.

All DDEs (Distts/Zones), Dte. of Education to ensure 3 Institute Nodal Officer (NSP) in each school and his/her

Aadhaar based authentication.

(Ashok Kumar)
Dy. Director (Planning)

Ny WA
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The Director, Directorate of Education, Govt. of NCT of De
The Director, Directorate of Higher Education, Govt. of NCT of
The Director, Directorate of Training and Technical Education, e
The Deputy Commissioner (Delhi region), Kendriya Vidyalaya Sangthan,
110067.

5. District Magistrate (Central), 14 Darya Ganj, New Delhi-110002.

6. District Magistrate (East), L.M. Bund, Shastri Nagar, Delhi-31. 4 New Delhi-110001.
7. District Magistrate (New Delhi), 12/1, Jam Nagar House, Sahajahan Road,

8. District Magistrate (North), Alipur, Delhi-110036. ‘ ite Gagan Cinema, Delhi-93.

9. District Magistrate (North-East), D.C. Office Complex, Nand Nagri, Oppos!

10. District Magistrate (North-West), Kanjhawala, New Delhi-110081.

11. District (Shahdara), Nand Nagri, Opposite Gagan Cinema, Delhi-93.

12. District Magistrate (South), M.B. Road, Saket, New Delhi-110068. 110024,

13. District Magistrate (South-East), Old Gargi College Building, lajpat Nagar-1V, New '_337

14. District Magistrate (South-West), Old Terminal Tax Building Kapashera, New. Delhi-3 T

15. District Magistrate (West), Plot No.3, Shivaji Place, Near West Gate Mall, R?Ja Ga:::den » New dayal Arityodiya
16. The Under Secretary, Scholarship, Ministry of Minaority Affairs, Govt. of India, 11 floor, Pt. Deenday

Bhawan, CGO Complex, Lodhi Road, New Delhi-110003. For information please.

Sub: State/UT/Community-wise physical allocation of Scholarship and Timeline Activities und?r the three
Scholarship Schemes Viz. Pre-Matric, Post-Matric and Merit-Cum-Means based Scholarship Schemes for
Minority Communities for the year 2021-22- regarding.

Sir/Madam

Please find enclosed herewith a copy of letter No. $5-15/4/2021- Scholarship-MoMA dated 25.08.2021
received from Joint Secretary, Ministry of Minority Affairs, Government of India, along with SOP of NSP 2.0 on
the subject cited above. In this regard Department of Revenue, GNCTD has advertised the above said three
Scholarship Schemes in 9 local news papers of Delhi (copy enclosed).

Therefore, you are requested to issue necessary directions to the concer
Scholarship of the Ministry for immediate action for compliance of the dire
Affairs, GOI as forward vide letter dated 25/08/2021. The verification proc
and District level have to be complete on NSP Portal within the prescribed
scholarships on time for the year 2021-22.

ned officers dealing with the
ctions of the Ministry of Minority
ess of applications at institute level
timeline for disbursement of

This issues with prior approval of competent authority.

Yours faithfully

o \‘M
(MANVINDER SINGH)
FICER (SCHOI.ARHSIP)

Encl: As above.

F.43(01)/SCH(HQ) /2021 - /S~ € / el
; ate:-

Copy 0

The Deputy Commissioner-111(HQ), O/o the Divisio

nal Commissioner De
Sham Nath Marg, Civil Lines, Delhi-110054, for inf '

art
ormation please. Partment of Revenue, GNCT of Relhi, 5-

(MANVINDER $iNG
| 6{ . STATE NODAL OFFicER (SCHOLARHS)p)
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SS8-15/4/2021-Scholarship-MoMA
Government of India_
Ministry of Minority Affairs

11th Floor, Pt. Deendayal Ant

yodaya Bhawan,

CGO Complex, Lodhi Road,

New Delhi- 110003

Dated P5™ August, 2021

To
The Chief Secretary/Administrator
All State Governments/UT Administrations
(Implementing Pre-Matric, Post-Matric and

Merit-cum-Means based Scholarship Schemes for Minoritigs)

Subject: State/UT/Community-wise Physical Allocation of
Timeline Activities under the three Scholarship Schem
Communities for the year 2021-22- regarding.

Madam / Sir,

holarships and
s for minority

The Ministry of Minority Affairs implements three Scholarship Schemes viz.

Pre-Matric, Post-Matric and Merit-cum-Means based Scholarship
Minorities as Central Sector Schemes through National Scholarhi
the Government of India and the students can apply under these
URL  www.scholarships.gov.in. or through the link
www.minorityaffairs.gov.in or through Mobile App- National Sct
Scholarships are awarded under these Schemes to the economi
meritorious students from the six centrally notified minority

Buddbhist, Christian, Jain Muslim, Sikh and Zoroastrian (Parsis) p
India in a Government or recognized private university/institute/ col|

Schemes for the
Portal (NSP) of
chemes through
available on

olarships (NSP).
ally weaker and
ommunities viz.
rsuing studies in
ge/school.

2. The Central Government has decided to open the National Scholarship Portal

(NSP) on 18" August, 2021 for the three Scholarship Schemes
detailed is as under:-

for 2021-22 and

a chpening of NSP Portal for Submission of Pre-Matric, Post- 18.08.2021
atric and Merit-cum-Means based Scholarship application.*
Last date of applying for Pre-Matric Scholarship application. 15.11.2021
¢ [Last date of applying for Post-Matric ang Merit-cum-Meang| 30.11.2021 |
based Scholarship application,
d |Last date for First Level Verification 15.12.2021
e |Last date for Second Level Verification 31.12.2021

*Only Online applications under the Schemes will be acce
for Offline applications will be entertained, tod and no request




..

3. The States/U h| advertisements in
Ts sh the Schemes throug
= SRRk IRONcRA (e bective State/UT to

leading local newspapers and other popular means in their res .

enable maximum pmi?\orily sludenlsptt;) avail the benefits of|these scholar-shlp
schemes. A copy of draft Advertisement for their use, as approyed by MOM.A ot
Annex-l. At the National level, Ministry of Minority Affairs will be issuing an
advertisement.
4. The State-wise/Community-wise physical allocation under| three Scholarship
Schemes for the financial year 2021-22 is yet to be done as the schenfe and
Quidelines are likely to be revised shortly. Hence, the same |shall be int:matgd
separately in due course. In so far as Renewal applications are goncerned, there Is
no target for them and all Renewal applications are eligible for|scholarship during
the year. The actions to be taken by the State Governments/UT Administrations
related to the implementation of the 3 Scholarship Schemes is| at Annexure-I for
strict compliance.

S. Please acknowledge the receipt of this letter.
Yours faithfully,

Py
(Niva Singh)

Joint Secretary to the Government of India
Tel: 011- 24364288

Copy to :-

1. Joint Secretary (DBT),
(Shri Saurabh K Tiwari)
Cabinet Secretariat, 4th Floor, Shivaji Stadium, New Delhi.

2. The Principal Secretaries/Secretaries
In-charge Minority Welfare Department,
All State Government/UT Administration.
3. Nodal Officer of States/UTs (Dealing with minority welfare Department).

4. NIC, MoMA for uploading in the website of the Ministry.
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o | Annexure-|

to the
Actions to be taken by the State Governments/UT Admlnlthaﬁons related
implementation of the 3 Scholarship Schemes:

he Schemes througfl
ublicity media in'thelr
students to avail the

(i) State Government/UT Administration should publicise
advertisements in leading local newspapers and other suitable

respective State/UT. The advertisement will enable the minori on that
[naximum benefits of scholarship schemes. The advertisement sHould also mention

’ All_renewal applicants/students, who have got scholarship during 2020-21, shall apply
by giving their existing Application ID".

(i) Al Universities/Institutes/Colleges/Schools,  havin valid AISHEU
DISE/NCVT/SCVT codes, located in the State/UT should be advised to register
themselves and their courses details on the NSP at the eariigst_ o] tha}t thglr students
Can apply and they can verify such applications on the Portal within the timelines.

(iii) The timelines need to be adhered to strictly. Technical issue, if any arising
during the process of online submission, generation of merit lists and payment lots may
be resolved immediately in consultation with the NIC HQ or State NICs at the earliest.

(iv) It has been observed that after the last date (s) of verification, a large number
of Fresh as well as Renewal applications are left pending for verification at L1 level by
Institute Nodal Officers and L2 level by State/District Nodal Officers (SNOs/DNOs). All
States/UTs are advised to look into this issue and ensure that ng application remains
unverified after the last date (s) of verification during 2021-22.

(v) All Verification Authorities (INO/DNO/SNO) can mark an application fake if
he/she is satisfied that the applicant is not a bonafide student. In other circumstances, in
case of non-fulfiliment of eligibility criteria or inconsistency of rds, the verifying
authority may either reject the application or mark it defective an give the applicant
another opportunity to correct their records.

(vi) It needs to be noted by all the INOs, DNOs and SNOs that in case if any
application is marked fake at L2 Level by the DNO or the SNO then|the entire bunch of
applications from that School/Institute will go back to the respective INO login of that
School/institute for re-verification. Hence the DNOs/SNOs are ra\lfﬁ\.vic:ecl to exercise
caution while using the option of marking an application fake.

(vii)  In addition to the above, all State Governments/UT Adminis ions may note the
following for necessary compliance as requested vide this Ministry’s letter
No.15/13/2020-SS dated 02.08.2021 a copy of which is attached as Annex-I|.

a. Aadhaar based demographic authentication of Institute/District/State Nodal
Officers.

b. The option of rejecting a payment file on the basis of ‘fake’ applications ha
i s been

restricted and therefore the SNOs may exercise utmost caution while fei

file on NSP Portal, N while rejecting payment

c. ~ Aadhaar demographic authentication based on applicant’ ils i
gender and year of birth as given in Aadhaar, has been intrgguced :n egl'lslz'c;'r‘taél e
Fivn )
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No.88-15/13/2020-Scholarship-MoMA
Government of India
Ministry of Minority Affairs i

I 1th Floor, Pt. Deendayal Antyodaya Bhawan,
CGO|Complex, Lodhi Road,

New Delhi- 110003,

o Dated: 02.08.2021

To
The Principal Secretary/Secretary
All State Governments/ UT Administrations. |

S_“bjec!: Implementation of Pre-Matric, Post-Matric and Merit-cum-Means based
Scholarship Schemes for minorities through National Scholarship|P0nal (NSP) in 2021-

2
22 reg.

!

This is regarding the implementation of the 3 Scholarsh| p Schemes viz., Pre-
Matric, Post-Matric and Merit-cum-Means Schemes of this Minis being implemented
through the National Scholarship Portal. The Portal is going to open shortly for the
year 202]-22 and the DBT Mission, Cabinet Secretariat has decidéd in consultation with
all stakeholder Ministries/Departments to implement the following measures to further
secure the Portal.

i. Authentication of L1 & L2 officers: dadhaar based demo aphic authentication
of Institute/ District Nodal Officers (INOs/DNOs) has been made ndatory prior to the
verification of the applications by them for which the INOs/DNOs| have to provide their

Aadhaar number on NSP Portal.’

The facility of Aadhaar based authentication of L1 and L2 level officers has been made
live on the NSP Portal and the OTP generated during the procegs will be sent to the
mobile number registered with the Aadhaar of INO/DNO/SNO. NSP will be using the
same mobile no. for all communications and sending OTPs in futdre. The procedure for
KYC for new Institute Nodal Officer is also attached for reference. The NSP login of the
INO would be operational post completion of KYC at NSP using the Aadhaar number of

the INO.

ii. Restriction clause for payment file rejection on the basis of fake applicants: It
has been noticed that the payment files are rejected several times b the respective SNOs
of the States/UTs for rejecting fake applicants. It has now been de ided that from 2021-
22, the opportunity for rejecting payment files will be restricted to two times only. Hence,
SNOs may be directed to verify the applications with dye diligence so that the fake
applications are identified and filtered at the verification stage itself and repeated
rejection of payment files is avoided.




L
4ol

s

on based on beneficiary’s

iii. A feature of i icati
Aadh d raphic thenticati
Aadhaar demographic au .

;ftl:::nt‘s name, gender and year of birth given in Aadhaar has been introd
ortal.

> . A » .
2. It is requested that the State Nodal Officers implementing the 3 Saho'la!'s_hlp
Schemes of MoMA, may be dirceted to take note of the above decision and initiate

appropriate action accordingly. .

Deputy Secretary to the Gg¥€rmment of India
Tel. 011 2430 2512

Copy to:

State Nodal Officers (SNOs) of the 3 Scholarship Schemes of all States/UTs.

Copy for information to:

1. Shri Saurabh Tiwari, Joint Secretary(DBT), DBT Mission, Cabinet Secretariat,

4™ Floor, Shivaji Stadium, New Delhi.
2. Shri Shashi Bhushan, DDG, NIC, A-Block, C.G.O. Complex, Lodhi Road, New

Delhi.
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4.2.2. Institute Nodal Officer

The primary - ; . . : P
primary role of the Institute Nodal officer is 1* Level verification of the applications

ubmitted by applicants at NSP. The application form for atudent has been simplified with

mini : - , . .
inimal uploading of scanned documents by students on NSP. Hence, the role of the Institute

N i . R . T " .
odal officer becomes very critical in the entire chain of verification process. [he Institute

N . o 3 . '
odal officer using NSP must adhere to the following:

1. Instit istration P
a) The Institute/School/ITI shall possess a valid AISHE/DISE/NCVT/SCVT code,
before registering on NSP.
b) The Institute/School/ITI with valid AISHE/DISE/NCVT/SCVT codes can register on
NSP. To know whether Institute/School/ITT is registered on NSP Portal or not, go to
https://scholarships.gov.in and click on “Gearch Institute/School/ITT".
¢) The Institute/School/ITI, with valid AISHE/DISE/NCVT/SCVT code and not

registered on NSP can request the District or State Nodal Officer, of any Scholarship

scheme onboarded on NSP, to add it on NSP.

d) The District or State Nodal Officer will search for the Institute based on
AISHE/DISE/NCVT/SCVT code. In case the institute is not registered, the Nodal
Officer can add it by providing the requisite details. The system generated User
credentials and password will be sent on the mobile number provided.

e) Collegestniversities/lnstitutes/Schools and any other educational establishments

onboarded on NSP shall be referred to as Institutes.

2. Institute Nodal Officer: Registration process

a) From Academic Year 2019-20 onwards, Institute logging in the first time will have to

Il the Institute Nodal Officer Registration Form.

mandatorily fi
g the user credentials, and complete

b) The Institute Nodal officer will login on NSP usin
Institute Nodal Officer Registration Form by entering his/her details and uploading
| officer after locking the form using the

the identity document. The Institute Noda
Form, get it attested

OTP received, will take the print, paste his/her photograph on the
by the Institute Head (Signature and Institute seal/stamp), will submit the physical

form to the res pective Distr ict/ State

on NSP.

/ Ministry Nodal officer of any scheme onboarded

A

Ministry of E

/mnd [nformation Technology Page 9 of 17
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c)

d)

€)

) Portal (NSP) Standard Operating Procedures

The District/ State/ Ministry Nodal Officer will verify the physical form and the details
entered in system, and approve/reject the Institute Nodal Officer Registration Form
details on NSP using the option “Verify Institute Registration Form™ under the
Administration section in his login. The User credentials and new password will be
Sent to the registered mobile number of the Institute Nodal officer. The original
physical copy of the form should be kept with District/ State/ Ministry Nodal Officer
and a duplicate copy is to be shared with Institute Nodal officer, who shall keep the
same i Institute's records.

The institute Nodal officer can login using the new User credentials, password and
OTP received on his/her mobile number. The concerned officer can reset the password
by clicking the “Forgot Password” on Institute Login page on NSP.

For the cases of registration, where previous Institute Nodal has been transferred and
has not provided the login credentials to the new Institute Nodal Officer, the new
Institute Nodal Officer shall formally request District/ State/ Ministry Nodal Officer
to change the mobile number and send the login credentials to the new mobile number.
The new Nodal Officer is responsible for updating the profile with his/her credentials.
In case the new Institute Nodal Officer has access to the previous Nodal Officer, the
registered mobile number can be changed by existing Nodal Officer. The system asks
for the OTP on previous mobile number and the new mobile number to be registered.

The existing Nodal Officer is also primarily responsible for updating the profile with
credentials of the new Nodal Officer.

3. Institute Nodal Officer: Profile updation

a)

b)

c)

d)

€)

The Institute Nodal Officer shall submit the Institute details in the profile, and select

the Course Levels offered by the Institute.
The Institute Nodal Officer shall ensure that the profile details of the Institute are

updated from time to time.
The Institute Nodal Officer shall submit the correct bank account details of the

Institute.
The Institute Nodal Officer shall update the offered courses and course fee charged

for each course Level.
The Institute Nodal Officer shall regularly change the password.
The Institute Nodal Officer shall ensure that the profile is updated profile with the

details of the New Nodal officer before updating the mobile number and email 1D, in

case of change of Nodal officer.

Ministry of Electronics and Information Technology

Page 10 of 17
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l r - _- — Standard OperatingP
v ﬂ National Scholarship Portal (NSP) ’//
|

steps
the correctness of details
applicant, and m

|
[ 4. 1* Level Verificatio Cess

| a) The Institute Nodal officer must verify
bmitted by the student/ |
submitted by the student/ applicant.

se documents from the ‘

in the application form
intain physical
I|‘ and uploaded documents su aintain pny e ‘
| copies of supporting documents
District/State/Ministry Nodal Officer can ask for copies of the
| Institute Nodal Officers, as and when required.
| b) The Institute Nodal officer has the option to either Verify - X
| application or Defect the application. ses to Reject or Defect the

In case she/he choo |
i e can
'| application, the reasons for rejection or defect must be provided, so that the sam ‘

the application, Reject the ‘

be displayed to the student/applicant.

|
[ ¢) The Application defected by the Institute will be returned to student/applicant for ‘

correcting the same, and once submitted by the student/applicant, the application will

be shown under Reverification section of NSP application. ’
d) The Institute Nodal Officer shall ensure that appropriate due diligence is done before
’ verification of applications in accordance with the Scheme guidelines, and internal ‘
procedure as prescribed by Institute authorities / Government are followed.
e) The Institute Nodal Officer shall ensure that the applications are scrutinized well-in- ‘
time by the Institute, thus avoiding the last-minute rush to verify the applications. |
f) The Institute Nodal Officer shall ensure that there are no pending applications, as on I
last date of L1 verification for that particular scheme, and all applications submitted by
students/applicants to the Institute are scrutinized (verified/rejected/defected along with \

appropriate reason, as the case may be).

payment is made, using the option “Mark as Fake” under the Verification section in

| g) The Institute Nodal Officer can mark any application as Fake at any stage before the

his/her profile, in case a fraud is suspected in the application.

4.2.3. District/ State/ Ministry Nodal Officer

The primary role of District/ State/ Ministry Nodal officer is 2"¥3" Level verification (as per
the scheme guidelines) of the applications submitted at NSP and verified by Institutes. The
District/ State/ Ministry Nodal officer using NSP must comply with the following- ‘

1. District/ S y d o Procsss

a) The login credentials for State Nodal Officers are created when the Ministry Nodal
officers create the user for State, The Ministry Nodal officer enters the following details |

Ministry of Electronics and Information Technology Page 11 of 17
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c)

d)

a)

b)

National Scholarship
o - signation, Mobile

- _ ating Procedures

ame. State Nodal Officer Name, De

C B State user — State N
to create the e entered

ss of the State Nodal Officer. Once thes

ser name is generated by the system,
registered by the Ministry

No.. Email 1D and Addre
n and username and

in the system, a unique U
to the mobile no. of State Nodal Officer as

password is sent
Nodal officer.
The login credentials for

officers create the user for District. The State Nodal officer €
District Nodal Officer Name, Designation,

fficer. Once these details are

District Nodal Officers are created when the State Nodal

nters the following details

to create the District user — District Name,
Mobile No., Email ID and Address of the District Nodal O

entered in the system, a unique User name is generated by the system, and username

and password is sent to the mobile no. of District Nodal Officer as registered by the

State Nodal officer.
In case of change in District Nodal officer, she/he shall approach the State Nodal

Officer with a request to reset the password and change mobile number.

Similarly, in case of State Nodal Officer, she/he shall approach Ministry level Nodal
officer with a request to reset the password and change mobile number.

District/ State/ Ministry Nodal Officer: Adding / Verification of Institute(s)

The District/ State/ Ministry Nodal Officer reset the password of a registered Institute

using the option “Reset Institute Login Password” under the Administration section in
his/her profile. He/She shall search for the Institute using Institute Name or
AISHE/DISE/NCVT/SCVT Code. He/She can select the Institute from the list
displayed in search results, and click on reset the password. He/She also has the facility
to change the mobile number of Institute Nodal Officer through this option, so that the
OTP is received on the mobile number of current officer.

The District/ State/ Ministry Nodal Officer can add new Institute using the option “Add
Institute/School” under the Administration section in his/her profile. He/She shall
search for the Institute using Institute Name or AISHE/DISE/NCVT/SCVT Code. If the
Institute is already registered, the District/ State/ Ministry Nodal Officer can reset the
password. If Institute is not registered, he/she can register the Institute and create User
credentials of the Institute by providing details such as Institute Nodal Officer Name
and Mobile number. The User credentials will be generated by the system, and will be

sent as an SMS to the provided mobile number. The Institute Nodal Officer can then
proceed for the Institute Nodal Officer registration as per the process

Ministry of Electronics and Information Technology

o d Oper
portal (NSP) Standard Op

Page 12 of 17
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' Standard Operating Pro
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— fficer

i odal O
¢) The District/ State/ Ministry Nodal Officer shall ensure that the Institute N |
ertified

portal after physically verifying the ¢

registration is approved on the NSP .
Institute Nodal Officer, along with

Institute Registration form submitted by the
photograph and identity proof.
3. 2 vel V tion P’ & Steps

a) The District/ State/ Ministry Nodal Officer shall verify the ¢
the student/applicant as per

orrectness of details in the

application form and uploaded documents submitted by

guidelines of the related scheme.
b) The District / State / Ministry Level Nodal officer can either Verify the application,

Defect the Application, Reject the applications or Mark the application as Fake. In case
she/he chooses to Defect the Application, Reject the application or Mark the application
as fake, the reasons must be provided, so that the same can be displayed to the
student/applicant.

¢) The District / State / Ministry Level Nodal officer shall monitor overall pendency of
the applications for the scheme at Institute Level.

d) The District / State / Ministry Level Nodal officer shall ensure that the applications are
scrutinized well-in-time by the Institute, thus avoiding the last-minute rush to verify the
applications.

4. 3" Level Verification Process & Steps

a) For the schemes that require third level of verification, the State/ Ministry Nodal Officer

shall follow the same process as followed for 2™ Level Verification.

4.2.4. Scheme owner Ministries / Departments / Other Govt. bodies

The primary role of the Scheme Owner Ministries/ Departments/Other Govt. bodies is to
onboard the scheme at NSP, and monitor the overall progress of the scheme. This includes all
three types of schemes, i.e. Central Schemes, Centrally Sponsored Schemes and State Schemes.
The Scheme Owner Ministries/ Departments/ Other Govt. bodies must:

a) The Scheme Owner Ministries/ Departments/ Other Govt. bodies shall provide
confirmation for adherence to the NSP guidelines.

b) The Scheme Owner Ministries/ Departments/ Other Govt. bodies shall provide Scheme
guidelines, Configuration details, FAQs to NIC.
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